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	Municipal Infrastructure Grant

Progress Report/Request for Payment (Construction)
	MIG 8
	

	Municipality
Project Ref No:
16/03/2004
Project Name
Last Modified

Provincial Ref No:
 
1


	Registration
(FOR OFFICE USE ONLY)
 
Date Received
 



IMPORTANT NOTICE ON THE COMPLETION OF THIS REPORT:
a) Ensure that this report is updated and submitted every month during the construction phase.

b) Provide the latest details in each category as a cumulative value (add this month’s values to the previous month’s values) unless otherwise stated. 

c) Ensure that the person completing this report is accountable and competent in conveying the correct and complete information.

d) Submit the report to the Project Management Unit (PMU) by the stipulated date and time.

e) Contact the PMU for assistance in completing this report. 
1. PAYEE DETAILS 

	1.1 Payee Category 
	
		Note: Consultant or Contractor requesting payment for task completed.

	1.2 Payee Organisation \Firm
		dd/mm/yyyy

		Date Appointed

	
	1.3 Address 

	Appointed Contract Value

	
	Physical Address
(if different from Source of Info)
	Postal Address
(if different from Physical)

		
		
		
		
	Postal Code

		Postal Code

	
	Tel:

		Fax:

	
	Comments:

	
	1.4 Bank Details 

	Bank Name
	 
	 
	Branch Name
	 

	Account Holder
	 
	 
	A/C No
	 

	Account Type
	 
	 
	Telephone No.
	 

	Branch Code
	 
	 
	Miscellaneous
	 


	Note: If your Organization \ firm Bank details changed please completed section 1.4.to update your information.

1.5 Author Details 
Name
Title

 Surname

Initials

 
 Tel: 

 

Cell:

 
 Email:
 

 
Signature

 

Note: Preferably landline numbers


2. Request for Payment
	Source of Funds
	 

	 
	Total

(Incl. VAT)
	VAT
	Direct Costs
	Indirect Costs
	Training


						Accredited
	Non- Accredited

	Approved Budget
						
	Payment Requested
						
	Balance Remaining

						

	

	** Note: Percentages is the amount paid relative to the amount approved per source of funds.


3. CERTIFICATION 

	3.1 Name of Municipal Official certifying payment
	dd/mm/yyyy

	Applicant
	 
	Date signed
	 

	Contact Person

	Title:
	 
	Surname:
	 
	Initials:
	 
	Position
	 

	 
	Signature
	 

	 


	

	Duly authorized, hereby certify that the above mentioned expenditures were spent in respect of the said project and that sufficient evidence

	to substantiate all payments are attached, that the project is executed according to the Registration Form, MIG guidelines and that goods

	were received in a good condition and services were satisfactorily carried out.

	3.2 Municipal Manager
dd/mm/yyyy
Department
 
Date Approved
 
Contact Person
Title:
 
Surname:
 
Initials:
 
Position
 
 
Signature
 

 



4. FINANCIAL REPORT 

	Expenditure (All Sources of Funds


	 
	Total

(Incl. VAT)
	VAT
	Direct Costs
	Indirect Costs
	Training


						Accredited
	Non- Accredited

	This Claim amount

						
	Total to previous report
						
	Total to Date

						

	

	Please give a complete financial report of the project on the date of the Progress report. Include ALL SPENDING on the project, regardless of the Source of Funds.

	For example, also include payments made using funds generated by the project from your own funds in your financial report - added to the funds that you received from the MIG.


5. Actual EMPLOYMENT GENERATION

	5.1. Actual Number of persons employed

	Occupational Category
	Total 

	Adult

	Youth

	Disabled


			Women
	Men
	Female

	Male

	Female

	Male


		Persons

	Person Days

	Persons

	Person Days

	Persons

	Person Days
	Persons

	Person Days
	Persons

	Person Days
	Persons

	Person Days
	Persons

	Person Days

	Clerical
	111111

	111111

												
	Labourer
														
	Managerial
														
	Semi skilled
														
	Skilled
														
	Supervisor
														
	Total

														
	Please note: - The definition of youth is any person under the age of 35 years. (18-35 Years)

 - Each person may only be counted once. If a person falls into more than one category, disabled persons take preference, then youth, then adults.
 - Must include all occupational categories (Clerical, Labourer, Managerial, Semi skilled, Skilled and Supervisor).



	5.2. Average daily wage per category

Please note that the totals are calculated averages for the number of records submitted per category.  
Occupational Category
Category Average

Adult

Youth

Disabled

Women
Men
Female

Male

Female

Male

Daily wage

Daily wage
Daily wage
Daily wage
Daily wage
Daily wage
Clerical

Labourer

Managerial

Semi skilled

Skilled

Supervisor

Average of the Daily Wage



6. TRAINING ACTIVITIES 

6.1 Non-Accredited Training 
	
Training Type
	Totals

	Adult 

	Youth

	Disabled


			Women

	Men

	Female

	Male

	Female 

	Male


		Persons Trained
	Training days

	Persons
	Days

	Persons

	Days
	Persons

	Days

	Persons

	Days

	Persons

	Days

	Persons

	Days


	Administration
														
	Technical
														
	Lifeskills/ ISD

														
	Literacy & Numeracy

														
	Vocational Skills

														
	Business Skills

														
	Total Training

														

	


6.2 Accredited Training
	
Training Type
	Totals

	Adult 

	Youth

	Disabled


			Women

	Men

	Female

	Male

	Female 

	Male


		Persons Trained
	Training days

	Persons
	Days

	Persons

	Days
	Persons

	Days

	Persons

	Days

	Persons

	Days

	Persons

	Days


	Administration
														
	Technical
														
	Lifeskills/ ISD

														
	Literacy & Numeracy

														
	Vocational Skills

														
	Business Skills

														
	Total Training

														

	


6.3 Categories of Accreditation

	 Training Type
	If Accredited

		NSB Number

	NQF Level

	ETQA/ CETA


	Administration
	 
		
	Technical
	 
		
	Lifeskills / ISD
	 
		
	Literacy & Numberacy
			
	Vocational Skills

			
	Business Skills

			
	Total Training

	

	Note: 

NQF Level of Training

Level 1        – General Education and Training

Level 2,3,4  -  Further Education and Training

Level 5        -  Higher Education and Training

NSB Number:

NSB 01: Agriculture and Nature Conservation

NSB 02: Culture and Arts

NSB 03: Business, Commerce and Management Studies

NSB 04: Communication Studies and Language

NSB 05: Education, Training and Development

NSB 06: Manufacturing, Engineering and Technology

NSB 07: Human and Social Studies

NSB 08: Law, Military Science and Security

NSB 09: Health Science and Social Services

NSB 10: Physical, Mathematical, Computer and Life Sciences

NSB 11: Services

NSB 12: Physical Planning and Construction




7. SMME'S USED SINCE THE START OF THE PROJECT: 
	Please remember to include all the SMME's that worked on the project since it started. Then add all the person days and all the funds paid to each SMME since the start of the project, and only record the latest total in the table.

	For example, if a SMME completed all their work during the first reporting period, the name and details of that SMME must be added to every subsequent report.

	SMME
Information about the SMME.
(If it is a subsidiary: provide
information for whole group
and not for the SMME only)
Information about the work on the
PROJECT
Name of SMME

No. of permanent employees
Turnover previous 12 months
Total no. of person days to date
Amount paid to SMME to date. (Total)
Person days locally sourced: 0-25% 26-50% 51-75% 75-100%
Total value of work: SMME Involvement
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



     

8. BEE ORGANISATIONS USED SINCE THE START OF THE PROJECT: 
	Note that Black Economic Empowerment (BEE) Organisations are referred to in the table below as Affirmable Business Enterprises (ABE’s). 

The definition of an ABE is as per the Department of Public Works definition: A sole trader, partnership or legal entity which adheres to statutory labour practises, is registered with South African revenue Services and is a continuing and independent enterprise for profit, providing a commercially useful function and for which at least two thirds (67%) is owned by one or more PDI’s and whose management and daily business operations  are in control of one or more PDI’s who effectively own it, and provided that the annual average turnover excluding VAT, does not exceed the maximum values given for each respective ABE category.

Please remember to include all the ABE's that worked on the project since it started. Then add all the person days and all the funds paid to each ABE since the start of the project, and only record the latest

	ABE
Information about the abe.
(If it is a subsidiary: provide
information for whole group
and not for the ABE only)
Information about the work on the
PROJECT
Name of ABE

No. of permanent employees
Turnover previous 12 months
Total no. of person days to date
Amount paid to ABE to date. (Total)
Person days locally sourced: 0-25% 26-50% 51-75% 75-100%
Total value of work: SMME Involvement
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. TARGET DATES 

	Item to Track
Date format (dd/mm/yyyy)
	Target Date
	Revised / Actual
Date
	Change Revised /
Actual Date
	Milestone
Achieved?

	Design Report Approved

	 
	 
	 
	 

	Tenders Awarded
	 
	 
	 
	 

	Contract Signed
	 
	 
	 
	 

	Contractor on Site
	 
	 
	 
	 

	Contractual Conditions met
	 
	 
	 
	 

	Construction Completion Date
	 
	 
	 
	 

	Final Payment (Retention Payment is Final)
	 
	 
	 
	 

	Design Report Approved
	 
	 
	 
	 


	


10. REVISED CASH FLOW 

	Period
	MIG
	Public
Sector
	Private
Sector
	Revised
Total
	Cumulative
Total-MIG
	MIG
Balance

		 
	 
	 
	 
	 
	 

		 
	 
	 
	 
	 
	 

		 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


	


11. CONTRACTOR ASSESSMENT    

		    











                                                                   Yes / No

	 
	Has the Contractor met construction targets this month?
	
	 
	Has the Contractor met all financial obligations pertaining to the project?
	
	 
	Are targeted labour components approved in the Registration form being achieved?
	
	 Please rate the standard of work done (1 = Very Poor, 2 = Poor, 3 = Average, 4 = Good, 5 = Excellent) 
	

	


    13. COMMENTS ON PROBLEMS / PROGRESS 

	Problems encountered/ proposed solutions (continue below if needed):

	 


	


